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PARTICIPANT INFORMATION SHEET
Title of Project: A study to explore if Organisations who state that safety is a priority include some form of safety leadership assessment in their recruitment or promotion process and to ascertain if certain assessment criteria are used or should be used in an assessment process.
Ethics reference: BALTAUGHT/ 1150
Name and Contact Details of Researcher(s):
Researcher: Ian Halloway - MSc Student - ian.halloway@myport.ac.uk
Name and Contact Details of Supervisor: 
Supervisor: Jadeite Jackson - Senior Teaching Fellow - jadeite.jackson@port.ac.uk
1.	Invitation
I would like to invite you to take part in my research study and provide below some information to help you decide if you would like to take part. Taking part will involve completing an online survey which will capture data about recruitment in your organisation; the data, which will be kept confidential, will be used to explore the recruitment and promotion processes for organisations, in particular around the topic of safety leadership.
Joining the study is voluntary, and before you decide I would like to provide you with an understanding of why the research is being done and what it would involve for you. Going through this participant information should take about 5 minutes. Should you need further clarification you can contact me on the email address above.
I am a safety professional with 38 years of safety related experience in several roles in a variety of industries. I am working at National Timber Systems, a business division of National Timber Group, where timber structures for the house build industry are manufactured. I am currently a student at the University of Portsmouth where I am studying for an MSc in Safety Leadership and Risk Management.
2. 	Study Summary
This study is concerned with establishing if there are correlations between organisations who state that safety is a priority and whether safety leadership is part of their recruitment or promotion process. This study is important since many accident investigations cite weak safety leadership criteria as contributing factors to the root cause. I am seeking participation from people managers, at all levels, who are involved in recruiting or promoting staff. Study data will be captured using an online survey and should take no more than 30 minutes. There will be no follow up interviews or surveys.
3. 	What is the purpose of the study?

Organisations often state that; ‘Safety is a Priority’, ‘Safety First’, 'Safety is a Core Value’. Many organisations have suffered accidents or catastrophic safety related failures despite their declarations that safety comes first. The purpose of the study is to explore whether organisations  who say safety is a high priority include some form of safety leadership assessment in their recruiting and promotion processes. In addition, the study seeks to establish if there are certain leadership skills deemed important when selecting people into roles where leadership in safety is required. The online survey will use questions designed to determine factually based answers or perceived opinion of a topic or theme. Software based data analysis will be used to assist in drawing conclusions. There will be no post participation follow up but the outcome of the study may lead to further research projects by others. 
4. 	Why have I been invited?
This research project is concerned with the recruitment of people managers in organisations. To participate it is highly desirable that as part of your role you are involved in recruiting line managers who will have some responsibility, or be accountable for, employee health & safety. However, if you are not currently in a people management role you can still take part. I am reaching out to organisations who are members of the Trussed Rafter Association and based on its membership, I am looking for a minimum of 275 participants from any size of organisation and from participants currently in different levels of  management roles.  
5. 	Do I have to take part? 
Taking part in this research is entirely voluntary. It is up to you to decide if you want to volunteer for the study based on reading the details contained  in this information sheet. If you agree to take part you will be able to use a link that takes you to the research survey and will  be asked a consent question at the commencement of the on-line survey. By answering yes, you will gain entry to the research survey questions.
6. 	What will happen to me if I take part?
If you choose to take part in this research and have given consent, you will be provided with access to the online survey questions. Answering the questions should only take 30 minutes and the survey will remain open for 6 weeks. Whilst the survey will ask some questions relating to the type of organisation you work for and about your role, none of the captured data will identify your organisation or be traceable back to you. Whilst you may be voluntarily asked to enter clarifying statements, your inputs will be analysed to look for trends or common themes and no verbatim comments will be used. Analysis may use software based analysis tools or simple spreadsheet analytical techniques. The information derived from the survey will be used as the basis for a research dissertation but should written publication or a presentation be used, there will be no identification of individuals or organisations in the material published or presented.
7. 	Expenses and payments 
There are no expenses, other than your time, involved in participating in this research survey. There are no monetary or other incentives offered for taking part. 
The output from the survey may be used to provide a summary of the findings and this may be provided as a presentation.
8. 	Anything else I will have to do? 
An important aspect of this research is to avoid bias where your answers could have been influenced through group discussion. It would be appreciated if you could complete the survey  before discussing it with others.

9. 	What data will be collected and / or measurements taken? 
The survey will be in sections in order to capture demographic data, your views or opinions, and factual answers. The questions are not intended to be intrusive or in any way cause you stress or affect your wellbeing. You can stop answering and not submit your answers at any time. Nothing is captured until you select the submit button at the end of the survey.
10. What are the possible disadvantages, burdens and risks of taking part? 
It is not anticipated that taking part in this research survey will place any burden on you or cause you stress or distress. 
11. What are the possible advantages or benefits of taking part?
Whilst you may not benefit directly from taking part in this research you will indirectly learn about topical themes concerning safety leadership. Through participation you will also be contributing to a wider understanding of how recruitment or promotion processes could lead to better safety leadership and ultimately lower accident rates. Participation in this focussed research may lead to wider UK based research which could ultimately lead to wider societal benefit.

12. Will my data be kept confidential?
The raw data captured for this research project will not identify you as the person completing the research survey. At no stage will questions in the survey ask for any personal detail or detail that could be used to identify the source of the data. In this respect the research data will be anonymous. In the event that a participant inadvertently enters something of a personal nature, the confidentiality aspects as set out below, will ensure that no traceability or discoverability of the inadvertent information can take place.
The process for recording consent will involve you answering a specific consent question. Your consent will be retained as part of the anonymous data. Only myself and authorised university staff who need access will be granted permissions to access the completed consent data. 
Completion of the research survey questionnaire will be administered through a cloud-based google application, Google Forms, residing on the university servers in a password protected google drive folder.,  which has 2 factor authentication applied. Raw data provided by participants will be held in a password protected google drive folder residing on university servers, with 2 factor authentication applied. Access will be minimised to myself, the researcher and the research supervisor. In summary, the administration process being used will ensure anonymity and confidentiality. 
As an indication of the nature of the research, the survey will attempt to capture:
· Demographic information about your role
· Information about your organisation and its stated attitude toward safety ( without naming the  organisation
· Information related to recruitment or promotion processes
· Criteria, perceived or actual, concerning Safety Leadership
The raw data, which does not identify you or your organisation, will not be available to other researchers but the output from any analysis may be  made available through publication or presentation. The exception to this will be any regulatory authority which has the legal right to access the data for the purposes of conducting an audit or enquiry, in exceptional cases. These agencies treat all data in confidence.
The raw data will be retained for a minimum of 10 years. When it is no longer required, the data will be disposed of securely (e.g. electronic media and paper records / images) destroyed.” 
GDPR compliance
No personal data is being requested for this research project.
In accordance with the UK’s Data Protection Act 2018, the anonymous status of the raw data being collected means that there is no specific GDPR protection that needs to be applied.  Should you wish to seek further clarification from the university please contact the University’s Data Protection Officer, Samantha Hill, using any of the following contact details: 
Samantha Hill, 023 9284 3642 or information-matters@port.ac.uk
University House, Winston Churchill Avenue, Portsmouth, Hampshire, PO1 2UP, UK
13. What will happen if I don’t want to carry on with the study? 
As a volunteer you can stop your participation in the survey at any time up until the point where you submit your data. Once you submit your data it will be collected and saved and because no personal information is provided in order to identify you, it would not be possible to erase your entries.  
14. What if there is a problem?
If you have a query, concern or complaint about any aspect of this study, in the first instance you should contact the researcher if appropriate. If the researcher is a student, there will also be an academic member of staff listed as the supervisor whom you can contact. If there is a complaint and there is a supervisor listed, please contact the Supervisor with details of the complaint. The contact details for both the researcher and any supervisor are detailed on page 1.
If your concern or complaint is not resolved by the researcher or their supervisor, you should contact the Head of Department:
The Head of Department			Ms Hazel Gant
Department / School of Business & Law		023 9284 3642
University of Portsmouth			hazel.gant@port.ac.uk
University House
Winston Churchill Avenue
Portsmouth
PO1 3 UP
If the complaint remains unresolved, please contact: 
	The University Complaints Officer
023 9284 3642	complaintsadvice@port.ac.uk
15. Who is funding the research? 
This research is not being funded.  Neither the researcher or study staff will receive any financial reward through conducting this study, other than their normal salary  as an employee.
16. Who has reviewed the study?
This research has been ethically reviewed by the supervisor named on page 1 and an independent ethics committee, as per relevant policy in the Faculty of Business and Law.
Thank you
    	Thank you for taking time to read this information sheet and for considering volunteering for this research.
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